
AGENDA ITEM NO: 12  

Report To: Education & Communities 
Committee 

Date: 9 May 2023 

Report By: Corporate Director 
Education, Communities & 
Organisational Development 

Report No:  EDUCOM/28/23/RB 

Contact Officer: Ruth Binks Contact No: 01475 712748 

Subject: Amendments to the Inverclyde Policy on Admissions and Pupil 
Placement in Mainstream Schools 

1.0 PURPOSE AND SUMMARY 

1.1 ☒For Decision ☐For Information/Noting

1.2 The Inverclyde policy on admission and pupil placements in mainstream schools was revised in 
September 2020 after statutory public consultation.   As the policy has been used over the last 
3 years, officers have identified aspects of the policy that would benefit from further clarification, 
or where the policy has made no specific provision for circumstances.   

1.3 The current policy is attached as Appendix 1 and the proposed policy is attached as Appendix 2.  
The proposed amendments are outlined in section 4 of this policy.  The proposed change for 
Gaelic primary is as a result of statutory consultation and the other amendments are seeking 
clarification. 

2.0 RECOMMENDATIONS 

2.1 That the Education and Communities Committee approves the amendments to the Inverclyde 
policy on admissions and pupil placement in mainstream schools as outlined in section 4 of this 
report. 

Ruth Binks 
Corporate Director 
Education, Communities & Organisational Development 



3.0 BACKGROUND AND CONTEXT  
   

3.1 The Inverclyde policy on admission and pupil placements in mainstream schools was revised and 
agreed by Committee in September 2020 after statutory public consultation, specifically in relation 
to transfer to secondary school arrangements for pupils attending village schools. 

 

   
3.2 Since that time statutory consultation has taken place to allocate a catchment area for primary 

Gaelic provision and this was agreed by the Committee in June 2022.  The wording of the 
admissions policy should be amended to reflect this.   

 

   
       3.3 As the policy has been used over the last 3 years, officers have identified aspects of the policy 

that would benefit from further clarification, or where the policy has made no specific provision 
for circumstances.  On the back of this some amendments are suggested to provide clarification.  
The changes are viewed to be relatively minor and therefore would not be subject to statutory 
consultation.  

 

   
   

4.0 PROPOSALS  
   

4.1 Section A paragraph 1.6 currently asks parents to register with the local school and make a 
placing request to Whinhill Primary School.  It also still states that transport will be provided to 
Glasgow Gaelic School.  This paragraph will be changed to the following: 
  
Parents living in Inverclyde wishing their child to be educated in primary Gaelic medium should 
register with Whinhill Primary School. 

 

   
4.2 Section A paragraph 1.5 identifies that a certificate of baptism into the Roman Catholic faith 

should be obtained before entry to primary school for village schools, however only refers to a 
certificate of baptism into the Roman Catholic faith in other instances.  To provide consistency 
across the policy it is proposed that if a certificate of baptism into the Roman Catholic faith is 
required for allocating places in order of priority, then it should have been obtained before entry 
to primary school in all instances and that the policy be amended to reflect this. 

 

   
4.3 Section C of the policy deals with oversubscription of catchment schools.  The section primarily 

deals with circumstances where a school is oversubscribed for places at either the primary 1 or 
secondary 1 intake stage.  Although section B paragraph 3 of the policy deals with arrangements 
for registering a pupil after the start of the school session, the policy is largely silent about 
allocation of places mid-year if a school is oversubscribed.   Whilst previous custom and practice 
has been to follow Section C of the admission policy for mid-year placements, increasingly large 
numbers requesting places at schools during the school term has made the continuation of the 
practice impractical and potentially unfair.  This is especially so in the denominational sector.   
 
The current practice is that if a place is not available in a denominational school, then a child will 
be transported to the nearest denominational school until a place becomes available, this is 
regardless of whether or not the pupil has a certificate of baptism into the Roman Catholic faith.  
This means that because no certificate of baptism is required to allocate a place mid-year, a pupil 
requesting a place during the academic year could potentially have an advantage over other 
pupils who requested a place during the admissions process.  It also means that the authority 
provides transport for pupils requesting a Catholic education, even if they do not have a certificate 
of baptism into the Roman Catholic faith thus creating pressures on the cost of transport.  It is 
therefore proposed to add a paragraph to section B paragraph 3 (Arrangements for registering a 
pupil after the start of the school session) which will read: 
 
3.4 If a catchment school does not have space to accommodate pupils, then a space will be found 
at an alternative school and transport if necessary will be provided until such times as a space 
becomes available.  If a request is made for a pupil to attend a denominational school but the 
pupil does not have a certificate of baptism into the Roman Catholic faith which was obtained 
before entry to primary school, then the pupil will be offered a place in the non-denominational 

 



catchment school and no further allocation of a place will be made unless a placing request is 
submitted. 

   
4.4 Section C paragraph 1 second paragraph states that applications for all other stages other than 

primary 1 and secondary 1 should be dealt with by head teachers.   Because of the complexity 
of allocating places, all places are now allocated centrally by the education office in consultation 
with schools.  The proposal is to remove the second paragraph from Section C paragraph 1. 

 

   
4.5 Appendix 1 to this report contains the current policy and Appendix 2 contains the proposed 

amendments. 
 

   
   

5.0 IMPLICATIONS   
   

5.1 The table below shows whether risks and implications apply if the recommendation(s) is(are) 
agreed:  
SUBJECT YES NO N/A 
Financial  X  
Legal/Risk X   
Human Resources  X  
Strategic (LOIP/Corporate Plan) X   
Equalities & Fairer Scotland Duty X   
Children & Young People’s Rights & Wellbeing  X  
Environmental & Sustainability  X  
Data Protection  X  

  

 

   
5.2 Finance  

   
 One off Costs  

Cost Centre Budget 
Heading 

Budget  
Years 

Proposed 
Spend this 
Report 

Virement 
From 

Other Comments 

N/A 
 

 
 

 
 

 
 

 
 

 
 

 
Annually Recurring Costs/ (Savings)  

Cost Centre Budget 
Heading 

With 
Effect 
from 

Annual Net 
Impact 

Virement 
From (If 
Applicable) 

Other Comments 

N/A 
 

 
 

 
 

 
 

 
 

 
 

 

 

   
5.3 Legal/Risk  

   
 The change to Gaelic primary admission arrangements has been the subject of statutory 

consultation.  The other amendments to the policy are to provide consistency and clarification of 
procedures.  

 

   
5.4 Human Resources  

   
 N/A.  
   

5.5 Strategic  
   
 N/A.  



   
5.6 Equalities and Fairer Scotland Duty  

   
(a) Equalities  

   
 This report has been considered under the Corporate Equalities Impact Assessment (EqIA) 

process with the following outcome: 
 

  
 

YES – Assessed as relevant and an EqIA is required. (Included in Gaelic  

X 
NO – This report does not introduce a new policy, function or strategy or recommend 
a substantive change to an existing policy, function or strategy.  Therefore, assessed 
as not relevant and no EqIA is required 

 

 

   
(b) Fairer Scotland Duty  

   
 Has there been active consideration of how this report’s recommendations reduce inequalities of 

outcome? 
 

  
 YES – A written statement showing how this report’s recommendations reduce 

inequalities of outcome caused by socio-economic disadvantage has been 
completed. 

X NO – Assessed as not relevant under the Fairer Scotland Duty.   
 

 

   
5.7 Children and Young People  

   
 Has a Children’s Rights and Wellbeing Impact Assessment been carried out?  
  

 
YES – Assessed as relevant and a CRWIA is required. 

X 
NO – Assessed as not relevant as this report does not involve a new policy, 
function or strategy or recommends a substantive change to an existing policy, 
function or strategy which will have an impact on children’s rights. 

 

 

   
5.8 Environmental/Sustainability  

   
 Has a Strategic Environmental Assessment been carried out? N/A  
  

 YES – assessed as relevant and a Strategic Environmental Assessment is 
required. 

X 
NO – This report does not propose or seek approval for a plan, policy, programme, 
strategy or document which is like to have significant environmental effects, if 
implemented.   

 

 

   
  



5.9 Data Protection  
   
 Has a Data Protection Impact Assessment been carried out?    
  

 YES – This report involves data processing which may result in a high risk to the 
rights and freedoms of individuals. 

X NO – Assessed as not relevant as this report does not involve data processing 
which may result in a high risk to the rights and freedoms of individuals. 

 

 

   
   

6.0 CONSULTATION  
   

6.1 Statutory consultation was undertaken for the change to the Gaelic Primary catchment area.  
   
   

7.0 BACKGROUND PAPERS  
   

7.1 N/A.  
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 c
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 d
oe

s 
no

t g
ua

ra
nt

ee
 a

 p
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l D
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at
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 d
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f p
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 b
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 D
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at
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l D
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r b
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 c
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r r
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at
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at
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t p
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ra
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 b
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t c
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r d
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 b
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r c
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r c
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 d
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 C
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f o
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 re
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 b
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t b
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 c
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at
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 m
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r c
at

ch
m

en
t s

ch
oo

l.

1.
6	�

If 
a 

pa
re

nt
 w

is
he

s 
to

 d
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 b
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 d
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 re
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 d
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 b
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l c
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r c
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 p
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r p
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l c
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r c
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 p
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r p
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r c
hi

ld
re

n 
ar

e 
du

e 
to

 tr
an

sf
er

 to
 s

ec
on

da
ry

 s
ch

oo
l i

n 
th

e 
fo

llo
w

in
g 

Au
gu

st
. I

nt
im

at
io

n 
w

ill 
be

 m
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 d
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 p
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 d
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r c
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at
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 c
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 C
ou

nc
il’s

 p
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r r
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r t
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 s
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 p
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r c
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 p
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e 

sc
ho

ol
 

di
re

ct
ly

 to
 e

nq
ui

re
 if

 th
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 p
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l p
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 d
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, p
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 b
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 c
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 p
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 d

is
cu

ss
 th

e 
ar

ra
ng

em
en

ts
 fo

r r
eg

is
te

rin
g 

th
ei

r c
hi

ld
 in

to
 th

ei
r p

re
fe

rre
d 

pr
im

ar
y 

or
 s

ec
on

da
ry

 s
ch

oo
l. 

3.
4 

	�
If 

a 
ca

tc
hm

en
t s

ch
oo

l d
oe

s 
no

t h
av

e 
sp

ac
e 

to
 a

cc
om

m
od

at
e 

pu
pi

ls
, t

he
n 

a 
sp

ac
e 

w
ill 

be
 		


fo

un
d 

at
 a

n 
al

te
rn

at
iv

e 
sc

ho
ol

 a
nd

 tr
an

sp
or

t i
f n

ec
es

sa
ry

 w
ill 

be
 p

ro
vi

de
d 

un
til

 s
uc

h 
tim

es
 

as
 a

 s
pa

ce
 b

ec
om

es
 a

va
ila

bl
e.

  I
f a

 re
qu

es
t i

s 
m

ad
e 

fo
r a

 p
up

il 
to

 a
tte

nd
 a

 d
en

om
in

at
io

na
l 

sc
ho

ol
 b

ut
 th

e 
pu

pi
l d

oe
s 

no
t h

av
e 

a 
ce

rti
fic

at
e 

of
 b

ap
tis

m
 in

to
 th

e 
R

om
an

 C
at

ho
lic

 fa
ith

 w
hi

ch
 

w
as

 o
bt

ai
ne

d 
be

fo
re

 e
nt

ry
 to

 p
rim

ar
y 

sc
ho

ol
, t

he
n 

th
e 

pu
pi

l w
ill 

be
 o

ffe
re

d 
a 

pl
ac

e 
in

 th
e 

no
n-

de
no

m
in

at
io

na
l c

at
ch

m
en

t s
ch

oo
l a

nd
 n

o 
fu

rth
er

 a
llo

ca
tio

n 
of

 a
 p

la
ce

 w
ill 

be
 m

ad
e 

un
le

ss
 a

 
pl

ac
in

g 
re

qu
es

t i
s 

su
bm

itt
ed

.
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Se
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ic
y 

on
 a

dm
is

si
on

s 
an

d 
pu

pi
l p

la
ce

m
en

t i
n 

m
ai

ns
tr

ea
m

 s
ch

oo
ls

 
R

ev
is

ed
 S

ep
te

m
be

r 2
02

0

7

Se
ct

io
n 

C
 - 

�ov
er

su
bs

cr
ip

tio
n 

of
 c

at
ch

m
en

t a
re

a 
sc

ho
ol

s 
an

d 
th

e 
ca

pp
in

g 
of

 s
ch

oo
ls

1.
0	

O
ve

rs
ub

sc
rip

tio
n 

of
 s

ch
oo

ls
.

	�
Al

th
ou

gh
 ra

re
, t

he
 s

itu
at

io
n 

m
ay

 a
ris

e 
w

he
re

by
 a

 s
ch

oo
l i

s 
ov

er
su

bs
cr

ib
ed

 a
t e

ith
er

 th
e 

pr
im

ar
y 

1 
or

 s
ec

on
da

ry
 1

 s
ta

ge
 fo

r p
up

ils
 o

f t
he

 c
ho

se
n 

de
no

m
in

at
io

n 
w

ho
 li

ve
 w

ith
in

 th
e 

ca
tc

hm
en

t 
ar

ea
 o

f t
he

 s
ch

oo
l. 

In
 th

es
e 

ci
rc

um
st

an
ce

s,
 th

e 
Pu

pi
l P

la
ce

m
en

t P
an

el
 s

ho
ul

d 
co

nv
en

e 
to

 
de

te
rm

in
e 

th
e 

al
lo

ca
tio

n 
of

 p
la

ce
s.

	�
W

hi
le

 e
ve

ry
 e

ffo
rt 

is
 m

ad
e 

to
 p

ro
vi

de
 p

la
ce

s 
fo

r a
ll 

ch
ild

re
n 

in
 th

e 
sc

ho
ol

 in
 th

ei
r d

efi
ne

d 
ca

tc
hm

en
t a

re
a 

w
ith

in
 th

ei
r c

ho
se

n 
de

no
m

in
at

io
n,

 p
la

ce
s 

ca
nn

ot
 b

e 
gu

ar
an

te
ed

. I
n 

su
ch

 
ci

rc
um

st
an

ce
s,

 p
up

ils
 w

ill 
be

 o
ffe

re
d 

a 
pl

ac
e 

in
 th

e 
sc

ho
ol

 o
f t

he
ir 

ch
os

en
 d

en
om

in
at

io
n 

ne
ar

es
t 

to
 th

ei
r h

om
e 

ad
dr

es
s,

 u
nt

il 
su

ch
 ti

m
es

 a
s 

a 
pl

ac
e 

be
co

m
es

 a
va

ila
bl

e 
in

 th
ei

r c
at

ch
m

en
t s

ch
oo

l. 
In

ve
rc

ly
de

 C
ou

nc
il 

w
ill 

m
ee

t a
ny

 a
dd

iti
on

al
 tr

an
sp

or
t c

os
ts

 in
cu

rre
d 

du
e 

to
 a

tte
nd

an
ce

 a
t t

he
 

no
n–

ca
tc

hm
en

t s
ch

oo
l.

	�
If 

a 
sc

ho
ol

 is
 o

ve
rs

ub
sc

rib
ed

 a
nd

 c
an

no
t t

ak
e 

pu
pi

ls
 w

ith
in

 th
e 

de
fin

ed
 c

at
ch

m
en

t a
re

a 
an

d 
ch

os
en

 d
en

om
in

at
io

n 
th

en
 p

la
ce

s 
w

ill 
be

 g
ra

nt
ed

 in
 th

e 
fo

llo
w

in
g 

or
de

r:

	
1	�

A 
ch

ild
 w

ho
 h

as
 a

 m
ed

ic
al

 c
on

di
tio

n 
or

 a
dd

iti
on

al
 s

up
po

rt 
ne

ed
s,

 w
ho

 re
qu

ire
s 

fa
ci

lit
ie

s 
or

 s
up

po
rt 

on
ly

 a
va

ila
bl

e 
in

 th
e 

re
qu

es
te

d 
sc

ho
ol

.

	
2	�

Th
os

e 
ca

se
s 

w
he

re
 a

 b
ro

th
er

 o
r s

is
te

r a
tte

nd
s 

th
e 

sc
ho

ol
 a

nd
 w

ill 
co

nt
in

ue
 in

 th
is

 
sc

ho
ol

 d
ur

in
g 

th
e 

se
ss

io
n.

	
3	�

In
 th

e 
ca

se
 o

f d
en

om
in

at
io

na
l s

ch
oo

ls
: p

up
ils

 w
ith

in
 th

e 
ca

tc
hm

en
t a

re
a 

w
ho

 c
an

 
de

m
on

st
ra

te
 a

n 
affi

ni
ty

 w
ith

 th
e 

re
lig

io
us

 e
th

os
 o

f t
he

 s
ch

oo
l a

nd
 c

an
 p

ro
vi

de
 

do
cu

m
en

ta
ry

 e
vi

de
nc

e 
of

 th
is

 in
 th

e 
fo

rm
 o

f a
 C

er
tifi

ca
te

 o
f B

ap
tis

m
 in

to
 th

e 
R

om
an

 
C

at
ho

lic
 fa

ith
.

	
4	�

In
 th

e 
ca

se
 o

f a
 d

en
om

in
at

io
na

l s
ec

on
da

ry
 s

ch
oo

l w
hi

ch
 h

as
 K

ilm
ac

ol
m

, I
nv

er
ki

p 
an

d 
W

em
ys

s 
Ba

y 
(v

illa
ge

 s
ch

oo
ls

) a
s 

an
 a

ss
oc

ia
te

d 
sc

ho
ol

: p
rio

rit
y 

w
ill 

be
 g

iv
en

 to
 th

os
e 

w
ho

 h
av

e 
at

te
nd

ed
 th

e 
de

no
m

in
at

io
na

l s
ch

oo
l a

ss
oc

ia
te

d 
w

ith
 th

e 
se

co
nd

ar
y 

sc
ho

ol
.

	
5	

D
is

ta
nc

e 
of

 h
om

e 
ad

dr
es

s 
fro

m
 th

e 
ch

os
en

 s
ch

oo
l.
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rv
ic

es
In

ve
rc
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de

 p
ol

ic
y 

on
 a

dm
is

si
on

s 
an

d 
pu

pi
l p

la
ce

m
en

t i
n 

m
ai

ns
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m
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ch

oo
ls

 
R

ev
is

ed
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m
be
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1.
1	�

If 
w

ith
in

 c
at

ch
m

en
t a

re
a 

pl
ac

es
 fo

r t
he

 c
ho

se
n 

de
no

m
in

at
io

n 
ha

ve
 h

ad
 to

 b
e 

de
cl

in
ed

 th
en

 
a 

w
ai

tin
g 

lis
t w

ill 
be

 h
el

d 
by

 E
du

ca
tio

n 
Se

rv
ic

es
 re

fle
ct

in
g 

th
e 

ab
ov

e 
cr

ite
ria

. P
ar

en
ts

 w
ill 

be
 

in
fo

rm
ed

 if
 p

la
ce

s 
be

co
m

e 
av

ai
la

bl
e.

 If
 th

e 
pa

re
nt

 s
ub

se
qu

en
tly

 c
ho

os
es

 th
at

 th
ei

r c
hi

ld
 re

m
ai

n 
at

 th
e 

sc
ho

ol
 o

ut
w

ith
 th

e 
ca

tc
hm

en
t a

re
a 

or
 c

ho
se

n 
de

no
m

in
at

io
n 

th
e 

fo
llo

w
in

g 
sh

ou
ld

 b
e 

bo
rn

e 
in

 m
in

d:

	
• �T

ra
ns

po
rt 

w
ill 

on
ly

 b
e 

m
ad

e 
av

ai
la

bl
e 

fo
r t

ha
t a

ca
de

m
ic

 y
ea

r

	
• �T

he
 p

up
il 

m
ay

 h
av

e 
to

 s
ub

m
it 

a 
pl

ac
in

g 
re

qu
es

t t
o 

th
ei

r c
ho

se
n 

se
co

nd
ar

y 
sc

ho
ol

1.
2	�

If 
In

ve
rc

ly
de

 C
ou

nc
il 

re
fu

se
s 

an
 a

pp
lic

at
io

n 
to

 o
ne

 o
f i

ts
 s

ch
oo

ls
 it

 m
us

t e
xp

la
in

 th
e 

re
as

on
s 

w
hy

 to
 p

ar
en

ts
 in

 w
rit

in
g.

 T
he

 g
ro

un
ds

 fo
r r

ef
us

al
 o

f a
 p

la
ce

 a
re

 li
st

ed
 in

 A
pp

en
di

x 
2.

 P
ar

en
ts

 
ha

ve
 th

e 
rig

ht
 to

 a
pp

ea
l t

hi
s 

de
ci

si
on

 th
ro

ug
h 

th
e 

ap
pe

al
s 

pr
oc

es
s.

2.
0	

C
ap

pi
ng

 o
f s

ch
oo

ls
.

2.
1	�

In
ve

rc
ly

de
 C

ou
nc

il 
is

 p
er

m
itt

ed
 to

 li
m

it 
th

e 
ov

er
al

l r
ol

l o
f a

 s
ch

oo
l (

th
e 

te
rm

 c
om

m
on

ly
 u

se
d 

is
 “c

ap
pi

ng
”).

 It
 c

an
 li

m
it 

no
t j

us
t t

he
 o

ve
ra

ll 
ro

ll 
bu

t a
ls

o 
th

e 
in

ta
ke

 o
f p

up
ils

 in
to

 s
pe

ci
fic

 y
ea

r 
gr

ou
ps

. W
he

re
 th

er
e 

ar
e 

sc
ho

ol
s 

w
ho

se
 ro

lls
 w

ill 
ex

ce
ed

 th
ei

r c
ap

ac
ity

 o
r b

y 
th

e 
gr

an
tin

g 
of

 
pl

ac
in

g 
re

qu
es

ts
 w

ill 
ex

ce
ed

 th
ei

r c
ap

ac
ity

 in
 th

e 
fu

tu
re

, t
he

re
 is

 a
 n

ee
d 

to
 re

st
ric

t a
cc

es
s 

to
 

th
es

e 
sc

ho
ol

s 
so

 th
at

 th
e 

ro
ll 

ca
n 

re
m

ai
n 

w
ith

in
 th

e 
ag

re
ed

 c
ap

ac
ity

 o
f t

he
 s

ch
oo

l.

2.
2	�

Th
e 

C
ou

nc
il 

is
 a

llo
w

ed
 to

 re
se

rv
e 

pl
ac

es
 w

ith
in

 p
rim

ar
y 

an
d 

se
co

nd
ar

y 
sc

ho
ol

s,
 b

as
ed

 o
n 

th
e 

as
su

m
pt

io
n 

th
at

 th
e 

pl
ac

es
 w

ill 
be

 re
qu

ire
d 

fo
r c

hi
ld

re
n 

an
d 

yo
un

g 
pe

op
le

 w
ho

 a
re

 li
ke

ly
 to

 
m

ov
e 

in
to

 th
e 

de
lin

ea
te

d 
ar

ea
s 

of
 th

e 
sc

ho
ol

s 
du

rin
g 

th
e 

se
ss

io
n 

(S
ec

tio
n 

28
A 

of
 th

e 
Ed

uc
at

io
n 

(S
co

tla
nd

) A
ct

 1
98

0 
as

 a
m

en
de

d)
.

2.
3	�

Fo
r t

he
 p

ur
po

se
 o

f s
ec

on
da

ry
 s

ch
oo

ls
 w

hi
ch

 a
re

 a
pp

ro
ac

hi
ng

 c
ap

ac
ity

, I
nv

er
cl

yd
e 

C
ou

nc
il 

m
ay

 
ke

ep
 tw

o 
pl

ac
es

 fo
r S

1 
fo

r p
up

ils
 w

ho
 m

ov
e 

in
to

 th
e 

ca
tc

hm
en

t a
re

a 
an

d 
on

e 
pl

ac
e 

fo
r p

up
ils

 in
 

ot
he

r y
ea

rs
.

	�
Fo

r p
rim

ar
y 

sc
ho

ol
s 

w
ho

 a
re

 a
pp

ro
ac

hi
ng

 c
ap

ac
ity

, I
nv

er
cl

yd
e 

C
ou

nc
il 

w
ill 

ke
ep

 o
ne

 s
pa

ce
 p

er
 

ye
ar

 g
ro

up
 fo

r p
up

ils
 w

ho
 m

ov
e 

in
to

 th
e 

ca
tc

hm
en

t a
re

a.

	�
In

ve
rc

ly
de

 C
ou

nc
il 

w
ill 

no
t e

m
pl

oy
 a

n 
ex

tra
 te

ac
he

r o
r c

re
at

e 
an

ot
he

r c
la

ss
 d

ue
 to

 p
la

ci
ng

 
re

qu
es

ts
.



Ed
uc

at
io

n 
Se

rv
ic

es
In

ve
rc

ly
de

 p
ol

ic
y 

on
 a

dm
is

si
on

s 
an

d 
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m
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m
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Se
ct

io
n 

D
 - 

�ma
ki

ng
 a

 p
la

ci
ng

 re
qu

es
t

1.
0	

A
rr

an
ge

m
en

ts
 fo

r m
ak

in
g 

a 
pl

ac
in

g 
re

qu
es

t a
t t

he
 b

eg
in

ni
ng

 o
f a

n 
ac

ad
em

ic
 y

ea
r.

1.
1	�

Pa
re

nt
s 

w
ho

 w
is

h 
th

ei
r c

hi
ld

 to
 a

tte
nd

 a
 s

ch
oo

l o
th

er
 th

an
 th

ei
r d

efi
ne

d 
ca

tc
hm

en
t s

ch
oo

l a
re

 
en

tit
le

d 
to

 m
ak

e 
a 

pl
ac

in
g 

re
qu

es
t f

or
 th

e 
sc

ho
ol

 o
f t

he
ir 

ch
oi

ce
.

1.
2	�

In
fo

rm
at

io
n 

on
 h

ow
 to

 m
ak

e 
a 

pl
ac

in
g 

re
qu

es
t i

s 
di

st
rib

ut
ed

 to
 p

ar
en

ts
/c

ar
er

s 
by

 h
ea

d 
te

ac
he

rs
 

at
 th

e 
po

in
t o

f e
nr

ol
m

en
t i

n 
Ja

nu
ar

y 
in

 th
e 

ca
se

 o
f p

up
ils

 w
ho

 a
re

 s
ta

rti
ng

 p
rim

ar
y 

1.
 W

he
n 

pu
pi

ls
 tr

an
sf

er
 fr

om
 p

rim
ar

y 
to

 s
ec

on
da

ry
 s

ch
oo

l t
he

 in
fo

rm
at

io
n 

w
ill 

be
 g

iv
en

 o
ut

 a
s 

pa
rt 

of
 th

e 
in

fo
rm

at
io

n 
pa

ck
 in

 D
ec

em
be

r.

1.
3	�

Pa
re

nt
s/

ca
re

rs
 m

ay
 m

ak
e 

on
ly

 o
ne

 p
la

ci
ng

 re
qu

es
t a

t a
 ti

m
e 

fo
r a

 p
up

il.
 If

 th
e 

in
iti

al
 re

qu
es

t 
is

 re
fu

se
d 

th
e 

op
po

rtu
ni

ty
 w

ill 
be

 a
va

ila
bl

e 
to

 p
ar

en
ts

 to
 m

ak
e 

an
ot

he
r r

eq
ue

st
 s

ho
ul

d 
th

ey
 s

o 
w

is
h.

1.
4	�

W
he

re
 a

pp
lic

at
io

ns
 a

re
 b

ei
ng

 m
ad

e 
fo

r t
he

 s
ta

rt 
of

 a
 n

ew
 s

es
si

on
 th

es
e 

sh
ou

ld
 b

e 
su

bm
itt

ed
 

to
 E

du
ca

tio
n 

Se
rv

ic
es

 n
o 

ea
rli

er
 th

an
 1

 J
an

ua
ry

 a
nd

 n
o 

la
te

r t
ha

n 
1 

Fe
br

ua
ry

 p
rio

r t
o 

th
e 

st
ar

t 
of

 th
e 

se
ss

io
n 

in
 A

ug
us

t. 
Ap

pl
ic

at
io

ns
 re

ce
iv

ed
 fo

r P
1 

or
 S

1 
af

te
r t

he
 1

 F
eb

ru
ar

y 
w

ill 
on

ly
 b

e 
co

ns
id

er
ed

 a
fte

r t
he

 a
pp

lic
at

io
ns

 re
ce

iv
ed

 o
n 

tim
e 

ha
ve

 b
ee

n 
pr

oc
es

se
d.

1.
5	

Ap
pl

ic
at

io
ns

 w
ill 

be
 a

ck
no

w
le

dg
ed

 w
ith

in
 5

 w
or

ki
ng

 d
ay

s 
of

 re
ce

ip
t o

f e
ac

h 
ap

pl
ic

at
io

n.

1.
6	�

Pa
re

nt
s/

ca
re

rs
 w

ill 
be

 a
dv

is
ed

 in
 w

rit
in

g 
of

 th
e 

de
ci

si
on

 m
ad

e 
in

 re
sp

ec
t o

f t
he

ir 
ap

pl
ic

at
io

n 
no

 
la

te
r t

ha
n 

30
 A

pr
il.

1.
7	

La
te

 a
pp

lic
at

io
ns

 m
ay

 b
e 

co
ns

id
er

ed
 a

t t
he

 d
is

cr
et

io
n 

of
 th

e 
H

ea
d 

of
 E

du
ca

tio
n.

1.
8	�

If 
a 

pl
ac

in
g 

re
qu

es
t i

s 
su

bm
itt

ed
 th

en
 th

e 
ca

tc
hm

en
t a

re
a 

pl
ac

e 
th

at
 th

e 
pu

pi
l i

s 
en

tit
le

d 
to

 w
ill 

be
 k

ep
t u

nt
il 

th
e 

ou
tc

om
e 

of
 th

e 
pl

ac
in

g 
re

qu
es

t a
pp

lic
at

io
n 

ha
s 

be
en

 c
on

fir
m

ed
.

1.
9	�

W
hi

le
 e

ve
ry

 e
ffo

rt 
is

 m
ad

e 
to

 g
ra

nt
 p

la
ci

ng
 re

qu
es

ts
, c

irc
um

st
an

ce
s 

ca
n 

ar
is

e 
w

he
re

by
 th

er
e 

ar
e 

m
or

e 
ap

pl
ic

at
io

ns
 th

an
 p

la
ce

s 
av

ai
la

bl
e.

 In
 s

uc
h 

ca
se

s 
th

e 
pr

io
rit

ie
s 

fo
r a

dm
is

si
on

 w
ill 

be
 a

s 
fo

llo
w

s:

	
1	�

A 
ch

ild
 w

ho
 h

as
 a

 m
ed

ic
al

 c
on

di
tio

n 
or

 a
dd

iti
on

al
 s

up
po

rt 
ne

ed
s,

 w
ho

 re
qu

ire
s 

fa
ci

lit
ie

s 
or

 s
up

po
rt 

on
ly

 a
va

ila
bl

e 
in

 th
e 

re
qu

es
te

d 
sc

ho
ol

.

	
2	�

Th
os

e 
ca

se
s 

w
he

re
 a

 b
ro

th
er

 o
r s

is
te

r a
tte

nd
s 

th
e 

sc
ho

ol
 a

nd
 w

ill 
co

nt
in

ue
 in

 th
is

 
sc

ho
ol

 d
ur

in
g 

th
e 

ne
xt

 s
es

si
on

.

	
3	�

In
 s

ec
on

da
ry

 s
ch

oo
ls

: c
hi

ld
re

n 
w

ho
 a

tte
nd

 a
 p

rim
ar

y 
sc

ho
ol

 a
ss

oc
ia

te
d 

w
ith

 th
e 

se
co

nd
ar

y 
sc

ho
ol

 a
s 

a 
re

su
lt 

of
 a

 p
la

ci
ng

 re
qu

es
t o

r a
 re

qu
es

t t
o 

re
m

ai
n 

ac
co

rd
in

g 
to

 
th

e 
le

ng
th

 o
f t

im
e 

at
 th

e 
as

so
ci

at
ed

 p
rim

ar
y 

sc
ho

ol
. T

hi
s 

m
ea

ns
 th

at
 p

up
ils

 w
ho

 h
av

e 
at

te
nd

ed
 fo

r t
he

 lo
ng

es
t t

im
e 

w
ill 

ha
ve

 th
e 

hi
gh

es
t p

rio
rit

y.
 A

pp
en

di
x 

3 
sh

ow
s 

th
e 

lis
t o

f 
as

so
ci

at
ed

 s
ch

oo
l g

ro
up

s.
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at
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 p
ol

ic
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dm
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s 
an

d 
pu

pi
l p

la
ce

m
en

t i
n 

m
ai

ns
tr

ea
m

 s
ch

oo
ls

 
R
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m
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4	�

In
 th

e 
ca

se
 o

f d
en

om
in

at
io

na
l s

ch
oo

ls
: p

up
ils

 w
ith

in
 th

e 
ca

tc
hm

en
t a

re
a 

w
ho

 c
an

 
de

m
on

st
ra

te
 a

n 
affi

ni
ty

 w
ith

 th
e 

re
lig

io
us

 e
th

os
 o

f t
he

 s
ch

oo
l a

nd
 c

an
 p

ro
vi

de
 

do
cu

m
en

ta
ry

 e
vi

de
nc

e 
of

 th
is

 in
 th

e 
fo

rm
 o

f a
 c

er
tifi

ca
te

 o
f b

ap
tis

m
 in

to
 th

e 
R

om
an

 
C

at
ho

lic
 fa

ith
 o

bt
ai

ne
d 

pr
io

r t
o 

en
try

 to
 s

ch
oo

l.

	
5	�

Al
l o

th
er

 c
hi

ld
re

n 
of

 s
ch

oo
l a

ge
 re

si
di

ng
 in

 th
e 

de
fin

ed
 c

at
ch

m
en

t a
re

a 
of

 th
e 

sc
ho

ol
 

ac
co

rd
in

g 
to

 d
is

ta
nc

e 
of

 h
om

e 
ad

dr
es

s 
fro

m
 c

ho
se

n 
sc

ho
ol

.

	
6	�

Al
l o

th
er

 c
hi

ld
re

n 
of

 s
ch

oo
l a

ge
 re

si
di

ng
 in

 In
ve

rc
ly

de
 a

cc
or

di
ng

 to
 d

is
ta

nc
e 

of
 h

om
e 

ad
dr

es
s 

fro
m

 c
ho

se
n 

sc
ho

ol
.

	
7	�

C
hi

ld
re

n 
of

 s
ch

oo
l a

ge
 re

si
di

ng
 o

ut
w

ith
 In

ve
rc

ly
de

 w
ho

se
 a

dd
iti

on
al

 s
up

po
rt 

ne
ed

 is
 

su
pp

or
te

d 
by

 s
ig

ni
fic

an
t i

np
ut

 b
y 

ed
uc

at
io

n 
an

d 
an

ot
he

r a
pp

ro
pr

ia
te

 a
ge

nc
y 

an
d 

w
ho

 
ar

e 
re

qu
es

tin
g 

a 
pl

ac
e 

w
ith

in
 a

 s
ch

oo
l w

hi
ch

 h
as

 s
pe

ci
al

is
t p

ro
vi

si
on

 to
 m

ee
t t

he
 c

hi
ld

’s
 

ne
ed

s.

	
8	�

C
hi

ld
re

n 
of

 s
ch

oo
l a

ge
 re

si
di

ng
 o

ut
w

ith
 In

ve
rc

ly
de

 a
cc

or
di

ng
 to

 d
is

ta
nc

e 
of

 h
om

e 
ad

dr
es

s 
fro

m
 c

ho
se

n 
sc

ho
ol

. 

1.
10

	�
W

he
n 

a 
pl

ac
in

g 
re

qu
es

t i
s 

gr
an

te
d 

th
e 

pr
ev

io
us

ly
 a

llo
ca

te
d 

pl
ac

e 
at

 th
e 

ca
tc

hm
en

t s
ch

oo
l w

ill 
be

 w
ith

dr
aw

n.
 T

he
 n

ew
ly

 a
llo

ca
te

d 
pl

ac
e 

w
ill 

no
t b

e 
w

ith
dr

aw
n 

un
le

ss
 th

e 
pl

ac
e 

w
as

 o
bt

ai
ne

d 
on

 th
e 

ba
si

s 
of

 fa
ls

e 
in

fo
rm

at
io

n.

1.
11

	�
Th

e 
Pu

pi
l P

la
ce

m
en

t P
an

el
 s

ho
ul

d 
co

nv
en

e 
to

 d
et

er
m

in
e 

th
e 

al
lo

ca
tio

n 
of

 p
la

ce
s.

 It
 w

ill 
be

 
th

e 
ro

le
 o

f t
he

 P
up

il 
Pl

ac
em

en
t P

an
el

 to
 s

cr
ut

in
is

e 
re

co
m

m
en

da
tio

ns
 o

n 
pl

ac
in

g 
re

qu
es

t 
ap

pl
ic

at
io

ns
 m

ad
e 

by
 th

e 
ap

pr
op

ria
te

 H
ea

d 
of

 S
er

vi
ce

 in
 E

du
ca

tio
n 

Se
rv

ic
es

 to
 e

ns
ur

e 
th

e 
cr

ite
ria

 h
av

e 
be

en
 a

pp
lie

d 
ap

pr
op

ria
te

ly
 a

nd
 to

 d
et

er
m

in
e 

w
hi

ch
 a

pp
lic

at
io

ns
 s

ho
ul

d 
be

 g
ra

nt
ed

 
an

d 
w

hi
ch

 s
ho

ul
d 

be
 re

fu
se

d.
 W

he
re

 a
 p

la
ci

ng
 re

qu
es

t a
pp

lic
at

io
n 

is
 re

fu
se

d 
pa

re
nt

s 
w

ill 
be

 
ad

vi
se

d 
in

 w
rit

in
g 

of
 th

e 
gr

ou
nd

s 
fo

r r
ef

us
al

. 

2.
0	

A
rr

an
ge

m
en

ts
 fo

r t
ra

ns
fe

rr
in

g 
fr

om
 p

rim
ar

y 
to

 s
ec

on
da

ry
 s

ch
oo

l.
2.

1	�
Pa

re
nt

s 
w

ho
 w

is
h 

to
 m

ak
e 

a 
pl

ac
in

g 
re

qu
es

t d
ur

in
g 

th
e 

sc
ho

ol
 y

ea
r o

r s
ch

oo
l h

ol
id

ay
s 

sh
ou

ld
 

co
nt

ac
t t

he
 s

ch
oo

l o
f t

he
ir 

ch
oi

ce
 o

r E
du

ca
tio

n 
Se

rv
ic

es
 to

 o
bt

ai
n 

an
 a

pp
lic

at
io

n 
fo

rm
.

2.
2	�

Pl
ac

in
g 

re
qu

es
t a

pp
lic

at
io

ns
 w

hi
ch

 a
re

 s
ub

m
itt

ed
 to

 E
du

ca
tio

n 
Se

rv
ic

es
 d

ur
in

g 
th

e 
sc

ho
ol

 y
ea

r 
or

 s
ch

oo
l h

ol
id

ay
s 

w
ill 

be
 a

ck
no

w
le

dg
ed

 w
ith

in
 5

 w
or

ki
ng

 d
ay

s 
of

 re
ce

ip
t. 

Pa
re

nt
s/

C
ar

er
s 

w
ill 

be
 

no
tifi

ed
 o

f t
he

 d
ec

is
io

n 
m

ad
e 

in
 re

sp
ec

t o
f t

he
ir 

ap
pl

ic
at

io
n 

w
ith

in
 8

 w
ee

ks
 (e

xc
lu

si
ve

 o
f s

ch
oo

l 
ho

lid
ay

s)
.
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l p
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m
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n 

m
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2.
3	�

Su
ch

 a
pp

lic
at

io
ns

 w
ill 

be
 re

fe
rre

d 
to

 th
e 

H
ea

d 
Te

ac
he

r o
f t

he
 s

ch
oo

l c
on

ce
rn

ed
 w

ho
 w

ill 
ad

vi
se

 
if 

th
er

e 
ar

e 
pl

ac
es

 a
va

ila
bl

e 
in

 th
e 

sc
ho

ol
. W

he
re

 th
e 

Au
th

or
ity

 d
ec

lin
es

 a
n 

ap
pl

ic
at

io
n 

fo
r 

re
as

on
s 

ot
he

r t
ha

n 
th

er
e 

be
in

g 
no

 p
la

ce
s 

av
ai

la
bl

e 
in

 th
e 

sc
ho

ol
 th

e 
ap

pl
ic

at
io

n 
w

ill 
be

 re
fe

rre
d 

to
 th

e 
Pu

pi
l P

la
ce

m
en

t P
an

el
 fo

r d
ec

is
io

n.
 If

 a
 p

la
ci

ng
 re

qu
es

t a
pp

lic
at

io
n 

is
 re

fu
se

d 
pa

re
nt

s 
w

ill 
be

 a
dv

is
ed

 in
 w

rit
in

g 
of

 th
e 

re
as

on
s 

fo
r r

ef
us

al
.

3.
0	

Fa
m

ili
es

 w
ho

 m
ov

e 
to

 a
 n

ew
 a

dd
re

ss
.

3.
1	�

W
he

re
 a

 fa
m

ily
 m

ov
es

 to
 a

 n
ew

 a
dd

re
ss

 w
hi

ch
 is

 o
ut

w
ith

 th
e 

ca
tc

hm
en

t a
re

a 
of

 th
e 

sc
ho

ol
 th

ei
r 

ch
ild

 c
ur

re
nt

ly
 a

tte
nd

s,
 th

ey
 h

av
e 

tw
o 

op
tio

ns
:

	
• 	�

En
ro

l t
he

ir 
ch

ild
 in

 th
e 

sc
ho

ol
 s

er
vi

ng
 th

ei
r n

ew
 d

efi
ne

d 
ca

tc
hm

en
t a

re
a 

fo
r t

he
ir 

ch
os

en
 

de
no

m
in

at
io

n.

	
• 	�

C
om

pl
et

e 
a 

fo
rm

 re
qu

es
tin

g 
th

at
 th

ei
r c

hi
ld

 re
m

ai
ns

 in
 th

e 
sc

ho
ol

 th
ey

 c
ur

re
nt

ly
 a

tte
nd

. 
If 

th
is

 o
pt

io
n 

is
 s

el
ec

te
d 

In
ve

rc
ly

de
 C

ou
nc

il 
w

ill 
no

t p
ro

vi
de

 s
ch

oo
l t

ra
ns

po
rt.

 In
 th

e 
ca

se
 

of
 p

rim
ar

y 
pu

pi
ls

, p
ar

en
ts

 s
ho

ul
d 

ch
ec

k 
th

e 
se

co
nd

ar
y 

sc
ho

ol
 a

ss
ig

ne
d 

to
 th

ei
r n

ew
 

ho
m

e 
ad

dr
es

s.
 It

 is
 li

ke
ly

 th
at

 a
 p

la
ci

ng
 re

qu
es

t m
ay

 b
e 

re
qu

ire
d 

fo
r t

he
ir 

ch
ild

 to
 a

tte
nd

 
th

e 
se

co
nd

ar
y 

sc
ho

ol
 a

ss
ig

ne
d 

to
 th

ei
r p

re
vi

ou
s 

ho
m

e 
ad

dr
es

s.
 

4.
0	

Sc
ho

ol
 tr

an
sp

or
t.

4.
1	�

In
ve

rc
ly

de
 C

ou
nc

il 
pr

ov
id

es
 s

ch
oo

l t
ra

ns
po

rt 
fo

r p
up

ils
 w

ho
 li

ve
 m

or
e 

th
an

 o
ne

 m
ile

 fr
om

 th
ei

r 
lo

ca
l p

rim
ar

y 
sc

ho
ol

 o
r t

w
o 

m
ile

s 
fro

m
 th

ei
r l

oc
al

 s
ec

on
da

ry
 s

ch
oo

l b
y 

th
e 

sh
or

te
st

 s
af

e 
w

al
ki

ng
 

ro
ut

e.

4.
2	�

C
hi

ld
re

n 
w

ho
 a

tte
nd

 a
 s

ch
oo

l a
s 

a 
re

su
lt 

of
 a

 p
la

ci
ng

 re
qu

es
t a

re
 n

ot
 e

nt
itl

ed
 to

 s
ch

oo
l 

tra
ns

po
rt.

 If
, i

n 
ex

ce
pt

io
na

l c
irc

um
st

an
ce

s,
 a

 p
up

il 
is

 u
na

bl
e 

to
 a

tte
nd

 th
e 

ca
tc

hm
en

t a
re

a 
sc

ho
ol

 o
f t

he
ir 

ch
os

en
 d

en
om

in
at

io
n 

be
ca

us
e 

it 
w

ill 
po

se
 a

 ri
sk

 to
 th

e 
sa

fe
ty

 o
f t

he
 p

up
il 

or
 th

er
e 

is
 a

 le
ga

l r
ea

so
n 

w
hy

 th
ey

 c
an

no
t a

tte
nd

 th
at

 s
ch

oo
l t

he
n 

th
e 

Au
th

or
ity

 m
ay

 c
on

si
de

r p
ro

vi
di

ng
 

tra
ns

po
rt 

at
 th

e 
di

sc
re

tio
n 

of
 th

e 
H

ea
d 

of
 E

du
ca

tio
n.

 

5.
0	

A
pp

ea
l p

ro
ce

du
re

s 
if 

a 
pl

ac
in

g 
re

qu
es

t i
s 

re
fu

se
d.

5.
1	�

If 
In

ve
rc

ly
de

 C
ou

nc
il 

re
fu

se
s 

an
 a

pp
lic

at
io

n 
to

 o
ne

 o
f i

ts
 s

ch
oo

ls
 it

 m
us

t e
xp

la
in

 th
e 

re
as

on
s 

w
hy

 to
 p

ar
en

ts
 in

 w
rit

in
g.

 T
he

 g
ro

un
ds

 fo
r r

ef
us

al
 o

f a
 p

la
ce

 a
re

 li
st

ed
 in

 A
pp

en
di

x 
2.

5.
2	�

If 
pa

re
nt

s/
ca

re
rs

 a
re

 a
gg

rie
ve

d 
by

 a
 d

ec
is

io
n 

of
 th

e 
Ed

uc
at

io
n 

Au
th

or
ity

 to
 re

fu
se

 a
 p

la
ci

ng
 

re
qu

es
t t

he
n 

th
e 

pa
re

nt
/c

ar
er

 m
ay

 re
fe

r t
he

 d
ec

is
io

n 
to

 th
e 

Ed
uc

at
io

n 
Ap

pe
al

 C
om

m
itt

ee
 s

et
 u

p 
by

 In
ve

rc
ly

de
 C

ou
nc

il.
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5.
3	�

Th
e 

Ed
uc

at
io

n 
Ap

pe
al

 C
om

m
itt

ee
 h

ea
rin

g 
an

 a
pp

ea
l s

ha
ll 

ha
ve

 a
 m

em
be

rs
hi

p 
of

 th
re

e;
 o

ne
 

C
ou

nc
illo

r a
nd

 tw
o 

ot
he

r m
em

be
rs

. T
he

 C
ou

nc
illo

r s
ha

ll 
no

t b
e 

a 
m

em
be

r o
f t

he
 C

ou
nc

il’s
 

Ed
uc

at
io

n 
& 

C
om

m
un

iti
es

 C
om

m
itt

ee
. T

he
 o

th
er

 m
em

be
rs

 w
ill 

no
t b

e 
m

em
be

rs
 o

f t
he

 A
ut

ho
rit

y 
or

 it
s 

Ed
uc

at
io

n 
C

om
m

itt
ee

 a
nd

 w
ill 

be
 in

 o
ne

 o
f t

he
 fo

llo
w

in
g 

th
re

e 
ca

te
go

rie
s:

	
• 	

Pa
re

nt
s 

of
 c

hi
ld

re
n 

of
 s

ch
oo

l a
ge

.

	
• 	

Pe
rs

on
s 

w
ho

 in
 th

e 
op

in
io

n 
of

 th
e 

Au
th

or
ity

 h
av

e 
ex

pe
rie

nc
e 

in
 e

du
ca

tio
n.

	
• 	�

Pe
rs

on
s 

w
ho

 in
 th

e 
op

in
io

n 
of

 th
e 

Au
th

or
ity

 a
re

 a
cq

ua
in

te
d 

w
ith

 th
e 

ed
uc

at
io

na
l 

co
nd

iti
on

s 
in

 th
e 

ar
ea

 o
f t

he
 A

ut
ho

rit
y.

	�
N

ei
th

er
 th

e 
C

ou
nc

illo
r n

or
 th

e 
ot

he
r m

em
be

rs
 s

ha
ll 

be
 a

 m
em

be
r o

f t
he

 P
ar

en
t F

or
um

 o
f t

he
 

sc
ho

ol
 a

ffe
ct

ed
 b

y 
th

e 
ap

pe
al

.

5.
4	�

Th
e 

Ed
uc

at
io

n 
Ap

pe
al

 C
om

m
itt

ee
 s

ha
ll 

be
 a

dm
in

is
te

re
d 

by
 th

e 
C

ou
nc

il’s
 H

ea
d 

of
 L

eg
al

 a
nd

 
Pr

op
er

ty
 S

er
vi

ce
s 

fro
m

 w
ho

m
 d

et
ai

ls
 o

f t
he

 a
pp

ea
ls

 p
ro

ce
du

re
 m

ay
 b
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